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Screening, monitoring and testing are necessary for limiting the spread of COVID-19 in New Jersey.  An important part of keeping 
employees safe is actively encouraging sick employees to stay home if they are ill and emphasizing to all employees the importance of 
knowing the symptoms of COVID-19.  Employers should also emphasize to employees the importance of notifying their supervisor(s) 
if they become ill at work and following the CDC guidelines for what to do if they are sick with symptoms of COVID-19. 

Screening 

Employees should also self-monitor their symptoms by self-taking of temperature to check for fever and using the questions provided 
in this guidance (below) before reporting to work.  Employees can go to the Health Office for a temperature check. 

People with these symptoms or combinations of these symptoms may have COVID-19:  

A. A fever of 100.4° F or greater; 
 
B. Cough; 
 
C. Shortness of breath or difficulty breathing; 
 
D. Chills; 
 
E. Repeated shaking with chills; 
 
F. Muscle pain; 
 
G. Headache; 
 
H. Sore throat; 
 
I. New loss of taste or smell; 
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J. Fatigue; 
 
K. Congestion or runny nose; 
 
L. Nausea or vomiting; 
 
M. Diarrhea 

 

COVID-19 Screening Protocol: Employee self-check of health 
Employees should assess themselves for symptoms of COVID-19 before reporting to work for each shift. Employees should ask 
themselves: “YES or NO since my last day of work, have I had any of the following:” 

• A new fever (100.4°F or higher) or a sense of having a fever? 
• A new cough that cannot be attributed to another health condition? 
• New shortness of breath or difficulty breathing that cannot be attributed to another health condition? 
• New chills that cannot be attributed to another health condition? 
• A new sore throat that cannot be attributed to another health condition? 
• New muscle aches (myalgia) that cannot be attributed to another health condition or specific activity (such as physical 

exercise)? 
• A new loss of taste or smell? 
• Contact with someone in the past 14 days with a confirmed case of COVID-19?  

If an employee answers YES to any of the screening questions before reporting to work, the employee should stay home and not 
report to work.  

If an employee reports COVID-19 symptoms upon arrival to work, the employer should activate the emergency protocol for 
COVID-19. 
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• Immediately isolate the ill person from others and ask that person to wear a facemask or cloth face covering. 
• Determine if the person needs medical care. 
• Contact the nurse’s office and your supervisor. 
• Most cases of COVID-19 are mild and do not require medical care. In these situations, the ill person can self-isolate at home. 

If the person is not severely ill, but medical care seems indicated, a healthcare facility OTHER THAN a hospital emergency 
room should be used (if possible) and contacted prior to arrival. 

• If the person is experiencing any medical emergency or emergency warning signs of COVID-19, including, but not limited to 
trouble breathing, persistent pain or pressure in the chest, new confusion or inability to arouse, or bluish lips or face, call 911 
and notify the operator that the person might have COVID-19. 

• Establish procedures for safely transporting anyone sick to their home or to a healthcare facility. 

 

 

 

Monitoring 

• Employees with symptoms of COVID-19 at home should not come into work. 
• Sick employees should follow CDC recommendations for what to do when illness occurs.    
• Sick employees (positive or negative for COVID-19) should not return to work until they have met CDC’s criteria to 

discontinue home isolation, using either a symptom- or test-based strategy.  
o Symptom-based strategy to discontinue isolation:  

 At least 3 days (72 hours) have passed since recovery defined as resolution of fever without the use of fever-
reducing medications and improvement in respiratory symptoms (e.g., cough, shortness of breath); and, at least 
10 days have passed since symptoms first appeared. 

o Test-based strategy to discontinue isolation:  
 Resolution of fever without the use of fever-reducing medications and 
 Improvement in respiratory symptoms (e.g., cough, shortness of breath), and 
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 Negative results of an FDA Emergency Use Authorized COVID-19 molecular assay for detection of SARS-
CoV-2 RNA from at least two consecutive respiratory specimens collected ≥24 hours apart (total of two 
negative specimens). 

• Current best practices include quarantining asymptomatic contacts of a known COVID-19 case at home until 14 days have 
passed since last contact with the COVID-19 case (or, if contact is ongoing, 14 days after the COVID-19 patient has been 
released from isolation). However, it may be necessary for essential personnel employees who are asymptomatic contacts to 
remain in the workplace in order to provide essential services. These situations must be reviewed on a case-by-case basis, with 
home quarantine being the preferred method of addressing exposures.  

o Inform essential personnel who have had close contact with a person diagnosed with COVID-19 to self-monitor for 
symptoms, and to follow CDC guidance if symptoms develop. If the employee becomes sick, then symptomatic 
procedures for ending isolation (listed above) should be followed. 

o If an essential person does not have symptoms, they should follow appropriate CDC guidance for exposures. 
• Close off areas used by a sick person and do not use them until after cleaning and disinfection. Wait 24 hours before cleaning 

and disinfecting. If it is not possible to wait 24 hours, wait as long as possible. Ensure safe and correct application of 
disinfectants and keep disinfectant products away from children. 

• Employees returning to work will follow district policy #4151.1 regarding submission of physician’s certificates.  

Testing 

• All employees who have symptoms should be referred to a healthcare provider for diagnostic testing for COVID-19. 
• Testing may be available at your doctor’s office, urgent care center, pharmacy, or other healthcare clinic. 
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